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* «COMMUNICATIONS: - LIBRARY A & B~

“LAP g LIBRARY SKILLS . - -

, THE ‘PARTS "OF THE BooK PART IT . -
- F . T v - - o . 7 - *
o STUMENT OBJECTIVES:, 7 . ’ :
- . -’,{
- : i .’ , t - .
You will: - .
1. be'able to list 10 format parts of the book.
z, ,be able to demonstrate knowledge of}the functdon of
each part of the book.’ "
S~ :
3, be able to make’ a, book with the 10 format parts of the

explalned in this LAP. -

book

)
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COMMUNICATIONS: LIBRARY A & B oo
IHE PARTS-OF THE Book PaRT II

| .

IT'S DR. M. I.-WISE AGAIN,
READY TO EXAMINE THE FORMAT *
OF THE BOOK, THE ESSENTIAL ’

, - >
PARTS ARE: ; 7=

- 0 R ','j > -:;4(1 J. ?“ -

e © < fl / -
. S 5 A

4 Intréductien, Preface,.or Foreword'

»

=1 1174
Fie /

o
.

. Tablékof Contents
\ A

- A Y

3. Body of'Texb

’

4, Appendix or Appendices

5. . List of Illustrations ST
~ K ) .
6. Ackﬁoﬁledgﬁen;s \ )
W

7. Glossary ’ ", . N\ . Rk ‘%}?” %
- ‘ 8 T @%2

»' " ¢ -
LR} A - e »)
i } Tte D el .
8. Bibliography K . UR St il G 1 g g 0 ,
T o N g RN AP
s , (R Ny 1o 7 Y N 4,,9
e W ,' s"ﬁ?’};ﬁ’.
- . - . - f}-‘.} ‘; X ;:';;;,/
9. Index or Indexes . ] _ SREED s &, s
. : XA « B

. . - LA . <X /?3-”’/1
oy w e ' oz
10.7 .Back End Papers | . ),
¥ ". - . . - . .
v - . (
‘The first ten parts, of the book were studied in "Parts of the

- . . . '
Book - I". . . - ’ ’ )
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"LAP 8 - LIBRARY SKILLS ~ co
,  CoMMuNICATIONS - LIBRARY A & B e
- Jne ParTs oF THE Book Pagt 1] - -

[N
-

1.- The Introduction, Preface, or Foreword:

-

-

. . These wordz all- mean the same thihg. Im other words they:

are synonyhs. »~ Foreword" means litérallx "a work that comes: ,
‘beforé". The "Pre" insprefacé means "coming before". "Pre" «
is a/prefi§ used in Such wor@g as '"preparation'", "pre-requisite",
and ""prelude", all words meaning'fo come before You should
qhefefore’realize tbét introdu&tioﬁ, preface, and foréwoad a}i
come before the main fé;t o; body of the book. ‘

e .

Sometimés there will be a preface -and an introduction-
f - -
The author usually‘grites one and sofieene, else writes.the other.

-«

The purpose of the preface, forewofd,;and.introduc%ion
BREN is to prepare you to read the book. The author may b€ explaining
- . "why he wrote the Book.; Perhaps the author feeis that thd; .
. reader needs some background infOrmation3which'wifi pelp'him ._
understand the book better. ) LT . . E_:

The preface, etc, is an important part of the book and ,
~ should be read for*a clearer understanding of the: author's: .
4 « thinking, his goals, and his intentionsfgﬁr the book.

)é Here are some samgles of actual pféf;ces, forewoiﬁsd'and3
. i-ntroductions..,T_he f.irst g;cam?\e isf‘taken from the bo?k . . .
1001 Questions Answered About Qceans and Oceanograghy by . - *

- Robert W. Taber and Harold W. Bubach. ' ' -

]
. VIR 7% *
7 NPT A DY A
4‘;"\"-313'/1 /! ,':i—‘f’
L Y e

4
1.4

!X




LAP 8 LIBRARY SKILLS
CommunIcATIONS: -L1BRARY A & B

TuE ParTs OF THE Book-ParT 11

-

] : -1 -
) Questions are the basic tools oflafning. This is true for the small
“child with his endless queries, for student and teacher in the class-
room. and for the scientist whose lifelong quest for truth and pnder-
standing is guided by the questions that he poses to himself-~
. Asking questions is easy, but it is not so simple to ask good ques-
tions. What is a good question? It is qge that has been carefully
* thought out and worded m such a way that, swhen answered. 1t
~4mulates further questions and answers. When poorly worded a
@ Jiestion may evoke an inappropriate reply and hence mislead s
) “m asker. Learming 1s a two-way procesé. The best questions are those
w that encourage this exchange so that ‘both questidner and respendent
gain in wisdom and perception.
- In matters concerning the ocean—and in fact all aspects of na-
tore—it is elpful to identify several different categories of knowl-
tdge As a mnemonic device these can be called what, where, when:
who. and why. Whai refers 1o all properties and features. Where in-
cludes all the topics that deal with the location or distribution of
features and properties with reference to the earth's coordinate sys-
tem. The when® category relates an event to the scale of time or
emphasizes the imporidnce of the manner in which features and
properties (and their distributions) change with time. Who concerns
the roles of individuals, ships, institutions, and their relation“o their
environments. -7 ’ ) -
To answer questions that involve what, where, when, and who,
the information needed is descriptive, that is. the kind of knowledge

ix

-
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LAP®g - LIBRARY SKILLS A,

-~ "CommufiicaTIONS: LIBRARY A& B - . e
IHe PARTS OF THE Book PagT I ' . . | : B
- . © $. ¢ \

The example rgive below is taken from the book Hurricanes:-

', Weather At Its Worst; by Thomas Helnm.

. -

* : . ! N . _ . \ S - (
" PREFACE Cs v
v : - ‘
‘ Historians can only/guess at the time manlg@ai first began
. "t roam over the Western Hemisphere. May was in the ‘

“Same age when shott and beetle-browed Neanderthal man j
.wai’\;anderin'g the slopes of Europe. Maybe it was a few .~
R million years earlier, or much, muchJater. For that matter,
maybe Adam aid Eve found their_Eden somewhere on the
J ngfthem coast of the Gulf of Mexico, thus setting mankind
in motion. . . - .
There can beno deubt that early man of Eurgpe had his
problems with the ice ages, but it is also sure that the first
humans in,the Western Hemisphere found one set of weather.
conditions unlike anything his European countell'part had
. ever encountered. It was to come in the form of a furious
- wiiid that swhlled up out of the sea and laid waste to all land
. * ~ it touched. Millions of years have come and gone and races
, have flourished ar;a vanished, but with the changing times

one type of violent weather is still with us today much as
primitive man must have known it. We call jt the'/hu/rricane'.

X P_erﬁaps he trekked up from China, intc'g Siberia, across to

-

W
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3

. M . . W ~
. [HE PARTS OF THE Bogk PART ]I

°

."Ilhe next example is faken' from ‘Debbz, by‘ Deborah Zook.

. .
- ¢ 4 >
T INTRODUCTION
- . . V4 ’ b L
. In this book, Debby Zook, a coyrageous blind girl; reveals

her personal experiences which -ghow the physical 2nd
psychological barriers encountered in her bid to achieve in-
dependence and to retain her individuality Her book.s both .
entertaining and enlightening, Happily, Debby came, ““saw,”
=+ |- and conquered the hearts of everyorie in Hazard, Kentucky.
Who could:blame the people at Hazard Area Vocational- ‘
Technical School if they were = bit skeptical 4t first when " . . £
Debby Zook arrived to teach the blind? After all, the location ) ‘ S a
" and layout of the Vocational School had*not been designed to SR .
acc«fmmo‘date a%lind instructor. Taxi service was the only . - . T
transportation available to get her to and from school. How : .
would She ever find her way around the school grounds? How
could%is blind girl find her way around town without . -~
someogefto lead her? . L . 1 )
Hazangh was definitely not ready for the educational experi- . .

. ' . ~ . £
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' LAP 3 - LIBRARY SKILLS. 7 '

COMMUNICATIONS’ LIBRARY A& B

THE PARTs OF THE Boox PART I[I-
T ' ) :

S

- 2. The Table‘of Conténts:

’

The table of contents also comes before -the text or ‘S‘Ody'

. It 115ts the chapters or, sections and gives the pages on which
_ =7 they start. The table of contest is helpful but is not a’s
s .importapnt to- the book as the index. Remember that the ‘table
- . of contents comes at the begmnlng of a book apd the index ~ 8,
) (usually) comes at the end. Here is an example of a table - V*
e .. .. of-contents taken from The Shaping of England, by Isaac Asimov. |
~ Notice how the author*has divided the book first 1nto sections - “
and then into chapter< - ) 7
, . TCONTENTS )
‘ . ’ — , . . »
- ] /
' /
:1 /\\ o
. : -y 1 BEFORE THE ROMANS )
- THE BRITISH ISLES . ”
: C . THE "BEAKER FOLK 3 'T’4 v B )
] ‘ “HE comiNG OF THE cELTs . 8 , C i
; JULIUS CAESAR - -7 13 ) ) .
2 _ROMAN BRITAIN oo . , .
THE ROMAN CONQUEST 18- ‘
’ _THE NORTHERN LIMIT 22 . " . .
e ot . THE INNFR LIMIT 4 27
* THE ROMANS LEAVE ° . 32
X 3. 'I'HF CO\II\ZG OF THE SAXONS 4 o
© ’ N
'mx: CELTIC RETREAT 34 -
couc ngmest y7 0 M @
A
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Commumczmon_s- L1BRARY A &B"

’ <

3. 'The Body or The Text:

. - <

A

The body, someilmes callgd .the text is the maln portlon '
of the -beok;_the part we read for pleasure and en ertalnment
‘or for information-and research. ' The text or body Ys the*maln
portlon of the’ book . xcludlng all othé% parts.of the book..

0 -

In some books the body starts on page one whqle all the .

’ -preceding parts are paged w1th Roman numerals. Such a book )
e ) is ‘The’ Shiplng of England by isaac Asimov. Here ‘is the flrst T
-~ -page of the_ body of that,book: - - . -
‘n.-. . - F ) . . rL‘ ’ - ’
. \ - -
] \ . v o - . \
: ' o S
J - S .
4 S / J
+ K - . -
3“' - * ! | = f ” -
4\ . ’
~ . by .. ] b
< - P . . . o . *
s 3 ) . - . . .,/ , . ‘- ) . .
. BEFORE THE ROMANS SR I

> - . " »,// .'
\' E ] . . N . . * B .
A\ r .

THE BRITISI;I ISLES P | N

x Ia the year 1900, the island kmg@m of Great Bntam~ was the . -
strongest power on earth. Regxons on eyery continent, makmg
.. up oné quarter of the carf's land suMace and of its population,
- were subject tp ng:: Victoria of Great Britain. Its navy
tould defeat any cemy or combingtion of enemies. Its'lan-

guage was spread over the‘world-and was spoken more-widely
pan any other language in exxstence _

’ ) (Q When, in the decades following 1900 G-reat Britain’s. power
» declined and it was no longer the Ie wling mation of the planet,
] ., -its place was taken by the United States of America, a land
o , \ L which had originally been colonized by Great Britain Q\\hxch
Q spoke thé hngmgc ‘of Great Britain and which lived under a Tl <
ERIC - S stem of law and govemTent inherited from that\of Great ~ -

- - izn'tain. . . W Y =8~

e

.n',

” H
*




LAP 8 LIBRARY SKILLS
EOMMUNICATIONS. L1rARY A 2B -

- -t
, IHE_EABE_QLIH.E_B_Q.O_K_EABI_H )
4.‘ The Appende or Appendlces N
B L) ) . . . N 'P - e - -‘
. An abﬁendlx is -not only something found inside i .
also a part of.the book and it is always foundglmmedlately ' ’
=Y - after the body. Sometlmes it 1s called an appéndix and- - .'
sometlmes it is not called an agpendlx But even if it is t{
celled something else it is still an appendix! - U
‘ _ An appendix 1is information that the author wishes ;ou to -
v have but he cannot fit Lb'%?to the body or text Sometimes
, it con51sts of charts and g/‘raphs Sometlmes it is_just . ’ ‘

something (such as the DeClaratlon o&@Independence in a U. S.t
_ history book) that is not the work of the author and does
_ not seem to fit progfrly into the.text or body. The flrst .
' PR .appendlx we will show you 1s taken from Hurricanes:® Wear
ther at Its Worst by Thomas Helm., This appendrx is called

”., an appenglx.

..1?

i
-



"CALE WARNING. Two RED pennants displayed by day and

SMALL CRAFT WARNING. One RED pennant-displaytd by

. day and a RED light over a WHITE light at night to indicate -

wind and seas, or sea conditions alone, cangider‘ed dang'erous to
$mall craft operations are ‘forecast. Winds may range as high as
38 miles an hour. (33 knots.) . ,

»

~ /
4 i
a WHITE light above a RED fight at night to indicate winds |
within the range of 39 to 54 miles an hour (34 to 47 knots) are
forecast for the arca, o
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The next example comes-right after the body

and 1is callea YA

' table of datés¥. It ig

England.

/ . -~
from Isaac Asimev's book The Shaping of

. . .

-

’ . A TABLE

OF DATES R

B.C.. ' v

10,000 British Isles emer%; from
Ice Age -

» 6000 British Isles cut off from

Continent by rising sea

level
. 2000 Beaker Folk invade Brit-
ish Isles ..

750 Stonehenge built
1500 Phoenicians trade at the
£ Tin Islands
1000 Celts invade Great Brit-
ain
300 Celts in control of all
Great Britain; invade Tre-
land; Pytheas of Massalja
_ explores northern seas
55 Julius Caesar’s first cam-
N paign in Britain
54 Julius Caesar’s second
campaign in Britain

AD. - -

43 , Aulus Plautius begins
Roman conquest of Brit-
ain

51 _ Caractacus captured

60 Boudicea's revolt

77 Gnaeus Julius Agricola

*  consolidates Roman con-

{uest of Britain / 481 Decath of Patrick-

AD. © .

! 84 Agricola defeats Caledon- -
ians at Mount Graupius; |
is recalled

122 Hadrian'’s Wall built

“142 Antonine’s. Wall built

208 Scptimius Severus cam-
paigns against Caledoni-
ans .

211 Septimius Severus dies in
York .

297 Constantius Chiorus- in
Britain = .

306 Constantius Chlorus dies

. ~"in York SR

314 Britonic bishops attend
church conference in

-+ Arles ]

387 Theodosius stabilizes Ro-
man Britain for the last

time .
407 Roman legions leave Brit-
' ain o

429 Germanus preaches
. Christianity in Ireland
432 Patrick preaches Chris-
tanity in Ireland
« 450 Vortidern appeals for help

to Jutes
456 Jutes land in Kent

*

~

F r

-
.}
an

<

N

-l g5
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5. List 6§&If?tst;afions:
. o 3 g

Some books today have’ lists, of 1llustrat10ns
an appendlx is not always called an appendlx, so’ the-.list
of lllustratlons qey just be called "Photographs'" or

ﬁmva&B

X
¥
)

<

&

”

Just as

”Illustratlons" ,
. <
. In‘“the past plctuzes were very expensive and dJIflCUlt b
— ‘ . 'fo put into a book. JIf a book had pictures it was espe*

R ,c1a1l¥ excéllenéﬁand preC1ous.

So the 1liustrat10ns

were listed with pride by ‘the publlshers

“Nowadays pic-

tures have became much, cheaper and easier to put in so

‘. & we . .
many books do q?t‘ﬁave‘"Llsts of Illustrationsi.”
. R - . « . » ¢

_ But some booké still list -illustrations especially if the

-
z

1llustraton is famous or if the pictures were espec1ally
S~ diff¥cult or expen51ve to obtain. Some books have all
the pictures in,one section,somewhere in the middle of
the text. Thezgu

3 . the plctures 1s necessary so they list the illustratjons.

biishers feel. that. ah_ explanation of

Here is an exampIe taken from 1001 Questiond Answered -

About Oceans and Oceanog:;phy by Robert W. Taber and .

~

i

"
>
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.
-

PHOTQGRAPHS ) . ’
{Following page 80} *

. .

?

Y -

LY

Res'édtch ;‘;essel Atlants o
. Aenol view of Woods Hole 0céa?:ographné/k;/s'ti:uﬁon
Aeriol view of Scripps Institution of »Ocegnogrgp:hy
Underwoper television camera recerves final ched:

FLIP (Flooting In"s!rumen!lleformé - . U

-
« - X '
Nonsen bottle with reversing thermomieters
'

s The STD m'easlgres‘ salinity, fempérdture, and depth

-

towering o ckoin aredge *

-

Scientist examjping mongonese nodules
; Marine.geologis prepares corer for lowering

Coast Guord vessel encounters surf

. Hurnicone woves smbsh seawall

Icebreoker rides up on ice® i

. Measuring water temperature in Acglic
" . v - .
%

‘o

Research Vessel Hero

y lcebe;g dworfs Ice Patrol ship
. > .
CXitE

g

~tf
Y
N

»

-4
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-

6. Acknowledgments:

- . i . g
Acknowledgments are thank-yous to, the people who have helped
, the author prepare his book. ﬁf you acénowledge'something~
N ! e
you admit or recognize your d¢bt to someone. Thus ~the cauthor .

acknowledges his debt'to the ?eopre and organiza%ions with-
‘but whose assi%;anee/he could .not have %ritten the book. )

*The author of this BAP book/;cknowlngedaher th%nks and

gppreciation to the-publish@fs who granted her permission

to phoiccgpy parts of th: gooks they published. {Note the
2 acknowléﬁéégngg‘at the beginning of this LAP).

~

{ ¢ * 0 . . :
Acknowledgments may come at the ,beginning or the end of the

book just as illu§trazions pagesymay come at the beginning
o~ e - - -

or the end. Here is another examRle of theascknowledgm51ts

page taken from Hurricanes: Weathex At Its Worst by Thomas

. | Helf. . B \V ,‘ Y \ﬁ\\\' s T * .

(" HurrItBNES mAKe mME . .

. ..' © § NERVOUSY ectier

Wi
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- ‘ In writing a book such as this the author becomes indebted

sistance rendered. It is'simply a list of names of people who
helped in one way or another at-one time or another during
the writing of this book about burricanes.

~ to many people. In this brief page I would like to express
formal gratitude to the following people who have extended

a helping hand. No effort will be made to put the names in -~

. £ ‘bS a8 — |

[1

go to Paul L. Moore, Supervising Forecasterat =

the National Hurricane Cénter in Miami for taking time cut
of a busy schedule to show me through the complex of

. ‘oﬁc&saﬁdniachinesthatproe&ssthedaiatokeephalfofthe.

world informed oo the ‘progress of serious tropical storms.
The same hospitality, was Fxtepgled by Commander J. W.
Kidd and Lieutenant C. G. Steinbruck at the Fleet Weather

. - FaciMy at the Jacksonville Naval Air Station as well as mem-
- bers of the Navy’s Hurricane Hunter Squadron at the same

base,

r At the National Hurricane Research Laboratory at Coral
“

1
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] FORGOT To -
ACKkogwiedge all
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- 7.- Glossary:

un¢am111ar to the readzng public.

tions given as- in a dictionary.
, Prom Hurricanes:

dlctlonary of the words used in the ‘book.

Glossany of
METEOROLOGICAL
“TERMS

« i
_ The glossary is usually found in science books or books in
fﬁlch special words or terms are "used which are basically

A glossary is a small
‘The l'?:grds are

,arranged alphabetically as in a dictionary and the defini-

Here is an example taken

Weather At Its Worst by Thomas Helm.

- LI

GLOSSARY OF -~

. (

- .

i) Advisory:

~" h
X . precautions should be taken.
A;E mass:

area; sometimes an
than one million{square xmles

Barograph:

-

. the storm.

METEOROLOGICAL TERMS

Information concerning tropical storms and Lur-

Jneanas Advisories give warning information
afong with details of where the storm is located, .

{ intense it is, where it is moving and v.hat

A large body of air with approximately horizon-
‘ tal homogenext), ie its physical properties,

level for level, are about the same over a wide
may cover more

. Ancmmk!er- An instrument for measufing fing the speed of wind.
A ‘barometer that makes a2 continous record of
- atmospheric pressure and pressure changes.

Barometer: An instrument for measuring atmospheric pres-
. : sure.
Bulletin:

‘A ‘public ‘release from a ‘}’ather Bureau Hurri- © ~
‘cdpe Warning Center during periods between
advisories giving latest details en the progress of

Cn'culahom -+ In a broad senee the genezal or primary wmd-

RS flow patterns of the atmosphere. It consists of

: . the polar gasterlies, the westerlies of the middle

- latitudes, and the easterlies south of the sub-

A . tropical micH cells.' The term is also applied to
- ’ more localized wind patterns.

t

-1

‘No pq.TtEN-B

TopAY BECAUSE
| @ HURRICA NE

R0 1

~

\
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8. Bibliography:

14

A}
P’

A bibliogrdphy is a 1ist of books eiiher that the author.
" has_used in making his books and/or that’ the author suggests
you read for additional information..

-

Like other parts of the*book the biliography is not always
“called a bibliography. "It can be called “'Suggested Reading"
or "List of Sources" etcetera. Here are twd actual biblio-
«graphies.. The first is taken from 1001 Questions Answered l
About The Oceans and Oceanograghy by Robert W. Taber and . -
Harold . Bubach. '

00‘ \

\ HoPE ‘n',"ﬁ'r

—rﬂis AIST-wony
BE (ARGER
_THP .TWE




ERI!

Aruitoxt provided by Eic:

LAP8 -

COMMUNICATIONS:

LIBRARY SKILLS ;'
"LIBRARY A & B .

APHY

o BIBLIOGR
.- General Works ) e
/[
; fmsun David B and Wolhin, Goesta . Ihr Fior-Chanemne Sed f\es\
d “York Altred A Kknopt. 1967 . . .
Gordon. Bernard L. .ced  Mun and the Sea. Classg deamints of Ma- ' ’
. rine Fxploraton Garden Cry. N Y The Natural Hntory Pres .
1970 \ . '
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The next b1b11ography ‘com€s from the book Light and Electr1c1ty

in the Atmosphere by Hal Hellman. T

—

. Bosuck, W.K

r

Suggated Reading

Dxllage;,)B . Early Electrical Machines (Bumdy berary, Norwalk, Conn

5

Dunsheath, P, Electru:zly How it Works (T. Y. Croxmﬂ Co., ’\e“
York, 1960)

Franklin, B., Benjamin F ranklin’s Aujobiography and Selecled Writ.
ings (Holt, Rinehart & Winston, Irc.. New York, 1939) °

Halacy, D. 8. Jr., Radiation, Magnetism. and Living Things (Hohda)
House, New York, 1966}

Harvey,-T., The Que.st of Michael Faraday (Garden City Books ’\eh

-——Yor %1) -

Hellman, H., The An and -Science of Color (McGraw-Hill. Inc.. New
York, 1967) .

Klas2, Philip J., UFOs—Identificd iRandom House, New York, 1968}

Mann, M., Revolution in Electricity 1Viking Press, New York, 1952)

Menzel, D H., and L. G. Boyd, The World of Flying Saucers (DBouble-

-day, New York 19631
‘\‘Imnaert, M., The Nature of Light & Colour in the Ogen Axr;*[)mer
Pubhcatxons, “Inc., New York, 19531~
Oddo, N., and E. Carini, Exploring Static Electricity Y Holt. Rlnehart &
Wmston, Int., New York: available also with expenmenlal klt)t
Orr, C. Jr,, Belueen Earth ancl Space (The Macmnllan Co.. New York.
1959)
Rossx, B., Cosmic Rays (McGraw-Hill. Inc New York, 1964
“Schonland, B., The Flight of Thundebolts (Oxford Lmversxty Press,
New York, 1964)
Sloane, E., ‘The Book of Storms {Dugll, Sloan and Pearce, '\‘ew York.
1956) ‘
Viemeister, P
York, 19%1) .
Wilson, J. T., IGY: he Year of the New Moons tKnopf New Ybrfc,
' 1961)
Wohlrabe, R. A., ‘Exploring Elecirbstatics "(World Publishing Co..
Cleveland, Ohio, 1965)  * L

E., Tfe Lightning Book IDoubleday. Garden Cﬂ‘y New

—
’
’

- MAGAZINE ARTICLES’ “

" Akasofu, S.. “The Aurora,” Scientific American, Decem ér 1966

Alfvén, H., “Electricity inSpace," Scientific American, May 1952

~ Anderson, R., et al, “Electricity in Volcanic Clouds. Science, May

28, 1965 .
Blackwell D. E.,“The Zodiacal Li

“Plasmoxds, Sciepfific Amerigan. October 1957

216 e . , -
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- Sciznliﬁc American, July 1960

.
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LAP 8 - LIBRARY SKILLS.
CpMMUNIgATIONé:/ L1BRARY A & B

v - I
THE PARTS oF THE Book ParT Il o7
.19. . The' Index. or Indexes: oo - B

An ipdéx is an alphabetical_list@ng of é@ery subject in the
book and the page number on which the subject cAn be found.
The index (plural is 1ndexes or 1nd1ces) 1§th§ heart and N
soul of the jon:- fiction book. Without® an index most men-
« fiction onks are poor, if not useless. The index is, phqre:
.. fore, much more valuable to the bdok user than is the table
_-of contents, Here is an index taken from the book Light and -
Electr1c1ty in the Atmosphere by Hal Hellman .

.
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- ','COMMUNICA‘liIONéz LiBRARY A & B

“ .
Bachman, C. H., 208
balt lightming, 12, 71, 139-155
» *) Barkhausen, Heinrich, 113
Battelle Memorial Institute, 211
.. 3Recquerel, Henri, 95 .
. gmann: L.F, 1332 -
Rirkeland, K., 167 .
Braitt Gregory, 104 |
brush discharge. 11; see also point
discharge .
Burr, Harold S., 208

;  capacitor, 35, 39,i58. 65

?  Cardano, Giralamo, 17
Carpenter, M. Scott, 184~ -
cathode rav tube, 159-161

coulemb, 93

counterglow, 173

Crookes tube, 159-161

cumulommbus, see thunderdud

cumulus, 75 N

current, 63, 93; in the atmospherc.
1037106 -

cvclotron, 121: radiation, 121

Dahbard, J, F.. 44 . %

davglow, 174, see dlso airglow

de Coulomb. C.-A,, 25. 94

- Delor's experiment, 44

diclettric {nonconductori. 21, 35,
65

219

- -

f
ad [ N

21~ C

. f
i .
, ;,‘/ : , .
{ aglow, 12, 171-184 Celcius, Andreas, 157 y
3 . Alfvén, Hannes, 116, 137,204 - Chapman, Svdncs, 118
\\ all.sky camera, 169 charge, 19, 30. 50; consenation
alpha particles, 125, 185 32; on carth, 93, negatwe and . .
A amber, 12 positive, 27, 31, 34 resinous .
\ _ ampere, 65 and vitreous, 19, scparation of, — -
) angstrom, 175 83, 90, 213: see also thunder-
Appleton, E. V., 103, 105, 114 cloud, chargeon g B
Apollo spacecraft, 129 |~ click, 69, 114 . "
Ark of the Covenant, 57 Collinson, Pefr, 33 - - -
atmosphere, 1 73: as clectric gen- “Commuttce on Space Rescarch .
‘rerator, 106; as electnc motor, {COSPAR), 184 ’ ,
~ 107; charge in, 51,.91; conduc- condcnser, 30, see also capacitor :
: tivity of. 99; clectrons 1, 118; conductor, 21, 35 v
-lavers of, 73, 74; protons in, 130  Cook, Capt. James, 164,
atmospherics, 114, 212 Cooper, L. Gordon, 184
atoms, 161, 182 . corena, 11, 52: see dlso pomt dis
aurora, 11, 111, 156170, 188; artj-= _ charge oo
ficial, 202; australis, "164; bore- sant. see St. Elmo's firc
ahs, 163 . ravs, 83, 95, 9799, 125,
— 188,13, and Van Allen belts,
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0. “Back End Papers:.. . "1f .
. ,/' t(r ‘ a

The back end paper is the sheet thax s glﬁeé to the{ﬁ$Ck .
b1nd1nga Here isia drawing of this sheet: '

-

LI

L 1 Z - ) . The' i 2

T . i . ’ L BlND’NG‘-‘ R

l, ‘r_’i/ | ] ( ] N ; ' .
4 = T 3 -

: THE BACK
. — . : " END PRPER

Py g
-
L)

IR ‘When the end papers (front ané back) are illustrated with - °
igportant 1nformat10n or p1ctures the librarians try #to se- .:*
lect another page on wﬁich to place the book pocket ‘and card.
Most times, however, the end papers dre blank so ﬂ%ere is

1

no problem. 2 e
Now are you. w1se7 Analyze?

e
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LAP § - LIBgARY_ SKILLS -

. COMMUNICATIONS’” LIBRARY A & B. .- _
~ Teét numbea one on the panté 05 the book 1 thkﬁugh 10' ,

4
A\l

A small dictionary of the.termS used in the books is called
» . .
This. is called

-

-
oL ) )

..
-
4 N
s

for their help in wrltlng this book
F

3, 25 . "The author W1shed to thank the follow1ng people and cqmpanles
- the . B - . . .
' - .\. A
‘Theslist of sources used by the author in wrltlng_the book

-
~

-

l
\

St 3,

" is called s

N ,j ) kL s

The: alphabetlcal llst of the subJects in “the book and the

.
<

.

J

. 7~ pages.on which they can be found is called.

¢ 14
-
<

; L
2
- ¢ N

4.

P
LN

\

2
[}
-
.
«
<

5. ‘
The- author “wishes to explaln why he wrote the‘book

The author's listing of pigctures used in the book is called
This
e

-
<

. 6.

: is called
. o ’

Thb usually blank page glued to the back 1n51de b1nd1ng 1s

%§pall the¢' other parts is

T,
S called
z i}l:’. . _
The 'main portlon of the book wf?ho
.

RN

i Ty
I B
I

- £ 5

P

ﬁ;'8.
N . called .
?
The addltlonal information the author thinks is important
. . }

enough to be addpd to the book after the tekt is called

o
" t - .
P -V

A .

he bo¢k lastlng thes sections or chapters is called

ST
" L )‘
Lo e e
' "“The part-qf/é
. -\"' ,'s / “. ~
- 1 - e 4 .
B .ot — ' ,a ,
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Test number 2 on the sécond 10 parts of the book

. ’5Mu1tlﬂie choice. . Pick the best answer,:
, choose) - S

.
v I3

1. . A bibliography is

a. a list of illustrations..
a story of someone's 1life.
.a list of books. - °
the author's way of-hgnoging,a friend or relative.
fZ. list of illtist¥ations is ORI 3
"list of- books. ! I

n

P
-

list of pictufes.

li%t of subjects «in the book.
. A »
&

de‘ls . M 1
the flrst‘portion of the book. - :

. 3 .r’

the last portlon of the, book. . - .
. tha main portion of the book. - ‘ “

.. . . all the parts of the book except the main portlon. ~
~.Q4 . A , ‘
. kY .. .
glossary is - < o e . . R o

b.
c.
d.
A
a.
b. a
s c. a list of magazines. . ’
d. a
A
a.
b.
',"¢C
4

A
¢ . ‘:'_ﬁ. »a list of subjects in the béok. . = . - . .
. b. % list of pictures in'the book. _ : . ,
‘4' T c..a list of books. o - | ST

. d. a list of words and their meaniggs.

-5, A preface is o - . _ " ' o

a. ‘a picture oppb51te the -title page ‘ S

"l \ - bs 1ntroductoryAremarks before the body begins.
; . ‘c. a littlg bit-of information added after the boay.

. v d, an alphabetical 1list of éhbjects in the 'book. .

. + =285
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Test number 2 on the second 10 parts of the book:
- ' . . ~} 4
- Multlple hoice’. Pick the be$t answér: - _ -L,
- . ‘
- (coﬁtlnued) , . : .- ]
r r‘ , ’ . —_— - J'
6. Acknow;gdgments are . |, 0=
a. introductory remarks before .the. bddy . ==
" a listing of chaptersand page numbers. ’ '
.* thanks given bY’the author. ) L
the: author's way of honering a friend or relative.
table of contents’ is - .oy - L

an alpliabetical listing of subjects with page numbers.
‘tfe blank pages attached to the binding.

the mdin portion ofvthe book. ‘

2,

‘;;

-
~J
oo o > aan o

a lisgiﬁé of chapters.

- A Y

. 8. An appendix is

a. ra list of books, .
b. additional-informatioh after the body.—
c. introductory‘remathKbefore thé body.

. d. a picture opposite the title page.
4 . "i¢ . 1

,

9. Back end papers are

a. the paper 1nfroduclng the bgok. .
b. the paper with a picture on it.
. c. the papér% with thanks.
v - d. the paper attached to the binding.

. 10. The index is . R ;e <
. a. an alphabetical list of books. . ~ °~ <
?@* ’ b an alphabetical list of words witg their meanings.
A " ¢i  an alphabetical list of subjécts in the book. ) Ny
A o d. an alphabetical list of illustrations. e )

‘ . - . | . . . . = N
. N / ’ ! AN B . ‘
.- @ Ve - -, 29 . oL -
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COMMUNIGATIONS: JLiBRARY A & B

' <

B
:Finish the book you étanted in ”Paaté 04 fhe Book - 1",
Uée youn LmagknaILOn and cazatLthy and Anvent at Least
a one on Zwe page bodyy-a shont paeﬁ&ce going befoze the

body, an QppzndLX, a gtobéaay, an index, efte.

—

Neatness will ccunt a very great deal on your grade. Also
) countlng heaviy will 'be cleverness, imagination, and crea-
.t1v1ty. Some decoration shouldbe used on the cover, and in ‘
{ithe book. .These could be de51gns pictures, drawings, let-
: terlngj etc.

. - M
/
—

) Your grade ‘on this- -part of the LAP*s will count a great deal
““on your flnal _grade in the course! So do your best!

i
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